Note: This format is intended for documenting low or medium hazard procedures. High hazard procedures should use another template.
Procedure Title: [Replace this text with a short descriptive title]
PI Name: [Replace this text with PI first and last name]
Procedure Author(s)/Owner(s): [Replace this text with first and last name of author(s)/primary contact(s)]
Procedure Summary: [Replace this text with a short description of the goals and primary steps of the procedure]
Procedure Duration: [Replace this text with an estimate for how long the procedure takes]

Special Training Required? 	☐ Yes 		☐ No 
Buddy Required? 			☐ Yes 		☐ No 

Materials
Reagents
[Replace this text with a list of all chemicals, both hazardous and non-hazardous, used in the procedure]

Equipment
[Replace this text with a list of all equipment, including consumables, used in the procedure]

Experiment Location
☐	Benchtop/Counter
☐	Fume hood
☐	Biosafety cabinet
☐	Other: [Replace this text with the location of the procedure]

Safety Equipment
[Replace this text with a list of safety equipment used for the procedure]

PPE
☐ 	Lab coat
☐ 	Safety glasses
☐ 	Gloves
☐ 	Other: [Replace this text with any other required PPE]

Hazards
[Replace this text with a list of hazards. Be sure to consider chemical, biological, laser, radiation (including UV), and physical (e.g., sharps, electrical, pressure, high temperature) hazards.]

Procedure [Mark any important safety instructions with bold red text]
[Replace this text with a step-by-step explanation of how to conduct the procedure.]

Cleanup and Waste Disposal
[Replace this text with instructions on disposing of chemical, biological, radiological, sharps, and/or other waste types generated during the procedure]
In an emergency, call 911. For immediate 24/7 EH&S incident assistance, call (650) 725-9999.
